Add or Remove Files

Adding a File to a Folder Page

Option 1: Add a File from your computer

Go to Build Tab

Click "Add File"

Click "Browse for Files"

Click "My Computer" icon
A browse window will appear | | &=
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Click "Add File"

Click "Browse for Files"

Click "Class Files" icon
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Check the box next to the file(s) you
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Removing a File from a Folder Page
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NOTE: The file still remains in the File Manager. You have just removed the link to the file
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