How to Selectively Release Items in a Learning Module

&y CAUTION

Selective Release Criteria should only be applied when absolutely necessary. Do not apply Date Criteria to quizzes as these have a start
and end time in the settings. Use Selective Release for content or activities that only certain members of the class should access. Member
or Group criteria can be used for this. Whenever possible, use Hide/Show option instead of setting Date Criteria. Selective Release can be
particularly problematic for restored content so be sure you check for items listed as "Conditional" and either remove the Selective Release

or reset appropriately for the new semester. See "Understanding Selective Release" for more detailed instructions on how to set Release
Criteria.

Basic Procedure

1. Access the Selective Release Map

2. Click on the Selective Release icon for a component

3. Set the release criteria

4. How to remove Selective Release Criteria

Detailed Instructions
Step 1: Access the Selective Release Map

Go to either the Build tab or the Teach tab Build !or Teach 1

3 D ane 040
Click on "Selective Release" in tools menu at left @ Manage Course

. . . - . File Manager
NOTE: This will appear under Designer Tools if in Build tab El S 9
and under Instructor tools if in Teach tab Grading Forms

& Selective Release

Step 2: Click on the Selective Release icon for a component

Title

@ Home Page

Click on the "+" sign next to the name of the Learning Module Syllabus

to expand the list of items in the module
+ [@ Course Materials

@L.Init 1

Title . Release Criteria
ﬂ Home Page

Syllabus Set Release Criteria

_ o _ + [@ Course Materials Set Release Criteria

Click on the "Set Release Criteria" button for an item Uit 1 (s
Module 1 Overview || Set Release Criteria |

Class 1 handout ‘_“"--h-|- Set Release Criteria

best_practices teaching  Set Release Criteria



file:///U|/IRC%20website/Vista_Help_Files/Understanding_sel_rel_criteria.htm

Step 3: Set the release criteria

Set Release Criteria for: Class 1 handout

Click on the appropriate button to add Date Criteria, Member — —
Criteria, Group Criteria, or Grade Book Criteria | Add Date Criteria I Add Member Criteria

| Add Group Criteria " Add Grade Book Criteria I

oo . . . Add Member Criteria
Set the criteria as indicated in the window that pops up

User ID
In this exar_np_le - Adding Member Criteria - you must first set :, Does not equal
"Equals"(this is the default) or "Does not equal”, then choose

the members. [ User ID i First Name Last Name
NOTE: for a large class, you will need to edit the paging for all | |[¥]| huskyguest Husky Guest
members to appear on one screen. To do this, click on the
PP wj91001 Jane Husky
1!
"Paging Preferences” icon [ webct_demo_468583885051 Demo Student

Click Save Save | Cancel

Move Criteria

The criteria you have entered will be displayed on the "Set AT UserlD Equals huskyguest, jwjo1001>%
Release Criteria for" screen — -

& % Indent| | & Outdent | % Delete Al

Click Save Save | Cancel

m Home Page

Syllabus | Set Reloase Criteria |
= [@ Course Materials | Set Release Criteria
A portion of your release criteria expression will now appear ~ Unit 1 ek Release Criteria
instead of the "Set Release Criteria" button ! . = - .
Madule 1 Overview Set Release Criteria

Class 1 handout cerlD Eguals huskyguest, jwi. .
best_practices_teaching Set Release Criteria
[] 1 Module 1 Overview %

T_he yvord Condltlon_al will appear ne_xt to that item when [] 2 Class 1 handout %({Conditional)
viewing the module in the Build tab view

[ 3 best_practices_teaching =




Step 4: How to Remove Selective Release Criteria

@ Manage Course
Click on Selective Release in toolbar at left of screen H File M-allr.léger

(See Step #1 above) [£] Grading Forms
E_g Selective Release

m Home Page

Syllabus | Set Release Criteria |

= [#@ Course Materials | Set Release Criteria |

Click on an existing Selective Release expression =- Unit 1 | Set Release Criteria |
Module 1 Overview | Set Release Criteria |

Class 1 handout serlD Eguals huskyguest, ywi.

best_practices_teaching | SetRelease Critera |

Option 1: Remove ALL Release Criteria expressions

Criteria

Click "Delete All" button [] UserlD Equals huskyguest, jwj91001 =

& | % Indent| | & Dutdél-'ntrl % Delete All]

_?rj Are you sure you want to delete all expressions?

% O ] | Cancel ]
Save TWO TIMES Save | Cancel and Save | Cancel

Option 2: Remove a specific Release Criteria expression

Click OK on warning message

Criteria
Click arrow icon to access drop-down menu [] UserlD Equals huskyguesk, jwj9100 B
Click "Delete" 2 | # Indent ?::-Q!"td.e.".t.: :_;?..DE.I.EFE ;

_‘?r/ Are you sure you want to delete this expression?

———h—[ O Cancel

Click OK on warning message

Save TWO TIMES save ||| Cancel | d save || Cancel |
. an . |
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